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Issue No.
	SERVICE:      Children’s Services                                                                                               
	LOCATION: Herd Farm

	ACTIVITY: Herd Farm locking up procedures (when last worker on site)

	Responsible Manager
	Denise Ragan
	Signature
	D Ragan
	Date
	1/1/12

	Assessment by
	
	Signature
	
	Date
	
	Review Date
	31/12/12

	What are the hazards?
	Who might

be harmed and how
	Evaluate the risks.

What are you already doing?


	What further action is necessary?
	Action

By

Whom?
	Action By When?
	Complete Y/N

(Date)


	Lone working

	Youth Service Employee (possible trips and slips, assault by intruder)
	The levels of external lighting are sufficient from the office to the front of the building but not sufficiently illuminating the car park area.
	· The lighting levels of the car park are not sufficient. The provision of floodlighting to this area is required. Manager to progress.
· Carry out frequent staff briefings to ensure the last person locking up is alert to the possibility of intruders on site.

· Ensure portable panic alarms are available for staff to frighten off potential attackers.

· Ensure staff report any suspicious incident to the manager (this may then need a risk assessment review)
	Mgr
Mgr

Mgr

Staff
	
	

	
	
	
	
	
	
	













































