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Issue No.
	SERVICE:    CHILDREN’S SERVICES                                                                                                                                                                                  
	LOCATION:    HERD FARM ACTIVITY CENTRE

	ACTIVITY:     General classroom based activities       

	Responsible Manager
	DENISE RAGAN
	Signature
	D. Ragan
	Date
	9/1/12

	Assessment by
	P Henderson
	Signature
	P Henderson
	Date
	2/12/11
	Review Date
	31/12/12

	What are the hazards?
	Who might

be harmed and how
	Evaluate the risks.

What are you already doing?


	What further action is necessary?
	Action

By

Whom?
	Action By When?
	Complete Y/N

(Date)


	Equipment , misuse / lack of understanding
	Visitors
injury
	Group Given briefing on use of space,
Equipment fit for purpose, and relevant to groups skills / requirements. 
	
	
	
	

	Untidy cluttered areas
	Visitors staff
Trips falls /cuts 
	Class room left tidy, equipment put away in its designated area. Classroom left ready for next session this is to be overseen by resident staff after all usage .
.
	classroom Requires a good tidy at end of every session ready for next group.

Inventory of what is in there to be checked regularly.
	All Staff
	02/02/12
	

	Heaters
	Visitors /staff
building
	Do not cover 
Check turned off prior to leaving the classroom
	Ensure Heaters are all pat tested & fit for purpose. Produce signage to ensure electrical equip turned off.
	Warden
	
	

	None conformity

Herd Farm Safety policies
	Staff Visitors
	ENSURE GROUPS ARE AWARE OF ON SITE SAFETY POLICY INCLUDING SMOKING ALCOHOL AND DRUGS 
	
	
	
	

	Insufficient cover for group. Size or dynamics  
	Staff.  Other visitors, unacceptable behaviour verbal physical abuse. Unfounded allegations. 
	Rota produced and dedicated staff allocated to groups where ever practical. Groups have relevant staff to visitor ratio no less than 2 stafff with  challenging groups.
	Ongoing review of staff requirements . 
	
	
	


Risk Assessment Form PS4 F1- Continued

	ACTIVITY:

	What are the hazards?
	Who might

be harmed and how
	Evaluate the risks.

What are you already doing?


	What further action is necessary?
	Action

By

Whom?
	Action By When?
	Complete Y/N

(Date)
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