[image: image1.jpg]N ood

JgiLeeds

mmem= CITY COUNCIL



  
Risk Assessment Form PS4 F1










Issue No.
	SERVICE:  Youth Service                                                                                                   
	LOCATION: HERD FARM RESIDENTIAL ACTIVITY CENTRE

	ACTIVITY: General / Common risks of working with activities.

	Responsible Manager
	D Ragan
	Signature
	D Ragan
	Date
	9/1/12

	Assessment by
	P.Henderson
	Signature
	P Henderson
	Date
	2/12/11
	Review Date
	31/12/12

	What are the hazards?
	Who might

be harmed and how
	Evaluate the risks.

What are you already doing?


	What further action is necessary?
	Action

By

Whom?
	Action By When?
	Complete Y/N

(Date)


	General visitor participation
Within activity centre

Uneven slippery surfaces

Incorrect use safety equip.

Inappropriate behaviour / 

Participants attempting to use events unsupervised
	Staff and visitors.

Slips, trips, falls.

resulting in accidents.

Possibility of major

Injuries or fatality


	Ensure competent person delivers general safety briefing for conduct / emergency procedures. To whole group.
Ensure the nominated activity worker 

Delivers specific activity safety briefing relating to group & its leaders.

Safety equipment routinely checked & logged by competent person.

Defective items removed.

Safety equipment double checked by 2nd activity worker 

 First aid kits are taken to each event & first aiders are available. Staff know emergency procedure


	Review present system & adapt a script as a basis for all staff to ensure all main safety points covered. Many of these can be re iterated at time of specific activity as deemed necessary by activity leader.
2nd person to be nominated, no participants to be allowed to event until nominee has passed them off. 
	
	
	

	Staff inactivity 

	Staff

Visitors
	Lack of expertise / experience/ competence through periods of not carrying out said activity.

Ensure competent person on activity
	6 monthly refresher Training.

Evaluated by competent person.
Ensure staff are regularly rotated

On events
	
	
	

	Environment
Weather

	Staff visitors .
Hyperthermia 

Hypothermia.

Heat stroke

Dehydration

Sunburn
	Staff are aware of / stay alert to weather conditions.
Ensure groups are dressed accordingly.


	Review with tutors as required group dynamics.
Ph Do a briefing session to activity centre staff on early signs & symptoms of exposure to extreme weather & imidiate response.
Have a plan to carry out indoor activities if required.
	
	
	

	Group Ability

	Staff Visitors
	Staff recognise abilities / moral  of group.

Monitor throughout sessions.
Ensure activity is tailored to group 
	Review with tutors as required group dynamics.


	
	
	

	Group Size

	
	Group size to be within LEA guidelines. &
Within Herd Farm recommended participation to activity leader ratio.


	
	
	
	


Risk Assessment Form PS4 F1- Continued

	ACTIVITY:

	What are the hazards?
	Who might

be harmed and how
	Evaluate the risks.

What are you already doing?


	What further action is necessary?
	Action

By

Whom?
	Action By When?
	Complete Y/N

(Date)


	Off site activity


	Leaders 

Visitors
	Detailed list of Route/ expected time of return/ individuals on activity/ medical requirements to be left on programme board

Leaders to have the above information with them

Herd Farm staff to be conversant with safety routines and know what to do in case of emergency .

Where appropriate Radios to be carried 

None radio contact areas Mobile phones to be carried.
	Group leaders to be briefed on emergency procedures as a back up for Activity Centre worker .

Agree action plan / procedure / time scales

If contact cannot be made. 
	HF

Staff

HF

Staff
	As required

As required
	

	Incomplete Reporting proceedures


	Lack of paper trail or opportunity to review better working practice.
	All incidents reported to centre manager and principal youth officer in line with educational trips and vists and related activities.

 Cf50 and other relevant paper work filled in as soon as possible to ensure accurate reporting.

Report any near misses / close calls in activity log book and to  manager 
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