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HERD FARM ACTIVITY CENTRE
CHARGING POLICY SEPTEMBER 2011 TO AUGUST 2012
PLEASE READ ALL INFORMATION.
Please note: Leeds City Council retains the right to change the terms, conditions and pricing of this policy as and when required. All prices are subject to VAT, where appropriate. Please check with our admin team to confirm.
TWO NIGHT RESIDENTIAL

Group within the Leeds City Council boundary
Minimum booking of £1,500.00, for up to 25 people for 2.5 day residential. 
This includes accommodation, all food and 3 activities.  Any additional people will be charged £60.00 per person up to a maximum of 40 people(including staff).
Arrival and departure times of two day residential
	Monday to Wednesday
	Wednesday to Friday
	Friday to Sunday

	Arrive Monday 10am
Depart Wednesday by 11am
	Arrive Wednesday after 4pm

Depart Friday at 2pm
	Arrive Friday after 4pm
Depart Sunday 2pm


FOUR NIGHT RESIDENTIAL

Group within the Leeds City Council boundary
Minimum booking of £3,025.00, for up to 25 people for 4 night residential. 
This includes accommodation, all food and 6 activities.  Any additional people will be charged £121.00 per person up to a maximum of 40 people(including staff).

Schedule options for four night residential
	Option 1
	Option 2
	Option 3

	Arrive Monday 10am
Depart Friday by 11am
	Arrive Monday after 4pm
Depart Friday at 2pm
	Arrive Monday after 10am
Depart Friday 2pm


NB: Option 3 includes one extra activity session and one extra meal, and so carries extra charges.
RESIDENTIAL MEALS AND CONDITIONS OF CENTRE USE
· Maximum of 40 people staying

· Breakfast is continental and self-service.

· Lunch and evening meals are prepared by our chef and are self-service.
· Groups are expected to clear and wash up after every meal.
· At the end of the residential the group is expected to clean the building and leave the centre in the same condition as when they arrived.
· Any group not complying with the above will be charged an additional £100.00 cleaning fee.

· All damages will be chargeable.
DAY BOOKINGS & ACCREDITATION
Hire of main building = £265.00 (with tea, coffee and biscuits)

Hire of classroom : £100.00. (with tea, coffee & biscuits)

Activity for youth based group = £80.00 For an activity with 1 link worker, £130.00 for an activity with 2 link workers, per group of 12

Activity for adult group = £150.00 For an activity with 1 link worker, £300.00 for an 

activity with 2 link workers, per group of 12

Pottery youth based group = £200 per group of 12, adult group £300 per group of 12

Accreditation = £12.50 per student. (Leeds Youth Award)

Food charges for Day Bookings

£4.50 Packed lunch

£5.00 Jacket potatoes (various fillings)

£5.00 Soup & sandwiches

GROUPS CAMPING IN TENTS ON SITE

£15.00 per tent.

CONDITIONS OF BOOKING AND CANCELLATION
· Once provisional booking has been made, booking form and notification of method of payment are required in order to confirm booking. These are both required within two weeks of making provisional booking. A confirmation email will be sent upon receipt.

· If official booking form and notification of method of payment have not been received within two weeks, we will remove your booking from Herd Farm Diary.

· Activity choices and dietary requirements are both required no later than two months prior to arrival. If these have not been received, an activity program will be provided as determined by Herd Farm and it may not be possible to meet your dietary requirements.

· If your group numbers should decrease less then two weeks prior to arrival, Herd Farm reserves the right to still charge for the previously confirmed number.

· If your group number increases from that confirmed, appropriate additional charges will be made. (Herd Farm must be notified as soon as possible)

CANCELLATION FEES
Any cancellation must be made in writing via email or hard copy.

After booking form completed
£50.00 (Admin charge)
1-3 months: 



£100.00 charge
2 weeks and 1 month: 

50% charge
Under two weeks: 


100% charge
 Children’s Services


      Youth Service
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